

School of Social Sciences

Letter Request Form

Use this form to request the Social Sciences Undergraduate Student Affairs to write one of the letters listed below.  Please allow 7 WORKING DAYS for any request. Attach all relevant supporting documentation which will assist the Academic Counselor in writing a letter on your behalf.  


NAME:
________________________________________
DATE:  __________________________

STUDENT ID #:  ________________________________
EMAIL: __________________________ 

MAJOR(S): ____________________________________
PHONE #: ________________________

ADDRESS:  _________________________________________

                     _________________________________________

Type of letter, check the appropriate box:

_____ 
Degree Verification (you must provide expected graduation date: (e.g., Spring 2010) ________________)


    *Application to Graduate MUST be on file*

_____    UC Reciprocity (completion of UCI General Education requirements)

_____    Other (please explain below)


Indicate how you will receive this letter:  mail (indicate address) ________    pick up ________

Please indicate to whom this letter should be addressed (If there is a specific person or address you would like your letter to be addressed to; otherwise, the letter will start with “To Whom It May Concern.”)
_________________________________________________________________________________________

_________________________________________________________________________________________
_________________________________________________________________________________________
Use the space below for any additional instructions or explanation of your requested letter.  Remember, the more information you provide, the easier it will be write your letter:

__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________
__________________________________________________________________________________________

